
30-7	POLICY	RELATING	TO	TENNESSEE	OPEN	RECORDS	ACT	TCA	10-7-503	(a)	

SECTION	I			Procedures	regarding	access	and	inspec/on	of	public	records:	To	provide	for	the	maintenance,	preserva/on,	and	protec/on														
																						of	public	records.	

A. Consistent	with	the	Public	Records	Act	of	the	State	of	Tennessee,	personnel	of	Monroe	County	shall	provide	full	access	and	
assistance	in	a	/mely	and	efficient	manner	to	persons	who	request	access	to	open	public	records.	

B. Employees	of	Monroe	County	shall	protect	the	integrity	and	organiza/on	of	public	records	with	respect	to	the	manner	in	which	
such	records	are	inspected	and	copied.		All	inspec/ons	or	copying	of	records	shall	be	performed	by,	or	under	the	supervision	of,	
employees	of	Monroe	County.	

C. Employees	of	Monroe	County	shall	prevent	excessive	disrup/ons	of	essen/al	func/ons	and	du/es	and	shall	seek	to	provide	
access	to	records	at	the	earliest	possible	/me.	

D. Requests	for	inspec/on	or	copying	of	records	shall	be	made	in	wri/ng	on	a	form	provided	by	Monroe	County.		Such	form	shall	
be	completed	by	the	person	reques/ng	the	record,	and	Monroe	County	employees	may	request	reasonable	iden/fica/on	of	
any	person	reques/ng	a	record.	

E. Hours	for	making	request	for	inspec/on	or	copying	records	shall	be	the	regular	office	hours	of	County	Departments.	
F. Removal	of	records	from	the	Finance	Department	or	other	office	loca/ons	shall	not	be	permiMed.	
G. Reproduc/on	of	records	shall	not	be	undertaken,	when	in	the	judgement	of	personnel	of	the	County,	such	reproduc/on	would	

cause	damage	to	the	record(s).	

SECTION	II		Fees	for	Inspec/on	and	Copying	of	Public	Records:	

A. The	administra/on	of	Monroe	County	may	establish	reasonable	fees	to	cover	the	cost	of	retrieving,	supervising,	access	and	
inspec/on,	and	reproduc/on,	of	records.		Such	fees	may	include	the	actual	cost	of	reproduc/on,	personnel	costs	related	to	/me	
spent	retrieving	and	accessing	records,	and	personnel	costs	related	to	/me	spent	supervising	inspec/on	or	reproduc/on	of	
records.	

B. All	fees	for	purposed	iden/fied	in	Sec/on	II	A	above	shall	be	due	at	the	/me	such	costs	are	incurred.	
C. No	fees	shall	be	assessed	against	officers	or	employees	of	Monroe	County	who	make	requests	which	are	reasonably	necessary	

to	the	performance	of	their	official	du/es.	
D. No	reproduc/on	fee	shall	be	assessed	when	an	employee	of	Monroe	County	determines	that	the	cost	of	charging	and	handling	

the	fee	exceeds	the	cost	of	providing	a	copy	without	charge.	










